
DAILY OFFICE 
CLEANING CHECKLIST

System4 of Indianapolis (317) 222-1039

EMPTY  TRASH  CANS

SANIT IZE  HIGH -TOUCH  AREAS  (DOOR

KNOBS ,  L IGHT  SWITCHES ,  ETC )

CLEAN  K ITCHEN  MICROWAVE  &

CLEAN  DISHES  &  PLATES

VACUUM  CARPETS  &  MOP  FLOORS

SWEEP  ENTRANCE  AND  FLOORS

DIS INFECT  S INKS ,  COUNTERTOPS ,  AND

RESTROOMS

REF I LL  T ISSUES ,  TO ILET  PAPER ,  PAPER

TOWELS ,  AND  TOWELS


